
 
 
 

 

 
Camera Packages 

*This equipment requires special permission from a professor before it can be checked out. 
 
Additional Kits 

€ Arri Lighting Kit € Lowell Lighting Kit 
§ 750w 
§ 650w 
§ 500w 
§ 300w 
§ 150w (2) 
§ Stands (4) 

§ Gloves (2) 
§ Extension Cord 
§ Scissor Clamp 
§ C-Clamp 
§ C-47s (9) 
§ Scrims (10) 

 

§ 650w 
§ 500w 
§ 250w (Softbox) 
§ 200w 
§ C-Stands (4) 

§ Glove 
§ Umbrella 
§ Small Gel Frame 
§ Large Gel Frame 

€ IKan HD Monitor Kit  € Shoulder 
Mount 

€ Varizoom Dolly 

§ Battery 
§ Battery Charger 
§ A/C Power 

§ HDMI Cable 
§ Hood 
§ Camera Mount 

 € Pipe Track € Flexitrack 

€ Audio Kit € Tiffen Filters € 6x6 Kit € 4x4 Kit 
€ TASCAM DR-40 
§ Headphones 
§ Shock Mount 

€ ZOOM H4N 
§ Boom Mic 
§ Blue XLR 

§ ND 0.6 
§ Circular Polarizer 
§ UV Protector 

§ Single 
§ Double 
§ Solid 
§ Silk 

§ Single 
§ Double 
§ Solid 
§ Silk 

€ Slider Kit* ___________________________________ 
                                           (Faculty Signature) 

*This equipment requires special permission from a professor before it can be checked out. 
 
Additional Equipment 
€ Lapel Mic 
€ Vinten Tripod 
€ Boom Pole     
€ CF Card     

___ 
___ 
___ 
___ 
___ 

€ Full Apple Box 
€ 1/2 Apple Box 
€ 1/4 Apple Box 
€ 1/8 Apple Box 

___ 
___ 
___ 
___ 
___ 

€ Quad Box 
€ Black XLR 
€ 6-in-1 Reflector 
€ Lighting Gels 

___ 
___ 
___ 
___ 
 

€ 18x24 Scrims 
Flag      Silk 
Single   Double 

€ 24x36 Scrims 
Flag      Silk 

___ 
 
 

___	

Date Received:  
Received by:  
Date Entered:  
Entered by:  

Student’s Name: 

Faculty Sponsor: 

Pick-up Date: 

Pick-Up Time: 

Project Name: 

Class: 

Return Date: 

Return Time: 

€ DVX-200 
§ Shock Mount 
§ XLR 
§ Handheld Mic 
§ Lapel Mic 
§ Shotgun Mic 

 
§ Batteries (3) 
§ Light 
§ A/C Adapter 
§ Charging 

Dock 
§ Headphones 

€ GH4 
§ 24mm,35mm, 

50mm,85mm,135mm 
§ Camera Batteries 

(3) 
§ SmallHD 

batteries (2) 
§ ND Filters 

 
§ Followfocus 
§ SmallHD 

monitor 
§ XLR 
§ Shock 

Mount 
§ Shotgun Mic 

 
§ Headphones 
§ A/C Power 
§ Charging Dock 
§ Lens Covers 
§ Tascam 

€ GoPro 
Hero4 Black 
§ WiFi Pack 
§ LCD Screen 
§ Extra Battery 
§ Chest Mount 

 

§ Head Mount 
§ Suction Cup 
§ Roll Bar 
§ Handle Bar  

€ Canon 70D* 
__________________________________________ 

§ 18mm-55mm, 70-250mm              (Faculty Signature) 
§ Batteries (2) 
§ Charger 

Signature Needed 

 
 

 



€ SD Card       
€ DSLR Plate 

___ € Sandbags 
€ C-Stands 

___  
 

Single   Double 

 
 
  
Signature: ____________________________________________________________________ Date: ____/_____/________  
 
 
E-Mail:_______________________________________________      Cellphone: _____________________________________ 
 

Office Use 

           Check Out 

Picked Up Date: ____________________ Picked up by: __________________________ 

Checked By Staff: ____________________ 

€ Everything Accounted for 

 

Staff Signature: __________________________ Student Signature: _______________________ 

Policy Agreement 
§ Only Communications Majors and Minors can reserve equipment. 
§ Filling out this form does not guarantee that the equipment will be available on the date(s) or Time(s) 

requested. Confirmation via email will be sent confirming the reservation. 
§ Reservation forms need to be submitted no later than 12:00PM of pick-up date. 
§ The student will be held responsible for any loss or damage to the equipment while under their care. 
§ Equipment not picked up at designated time will result in a cancellation or a 2hr delay. 
§ Fines will be issued for late, damaged, or lost equipment. 

§ Camera Equipment will be checked for damage by studio workers within 24 hours after return.  

Studio Fines 
 
Fines can be issued for the following:  
 

1. Late Return: $10 per hour. Fines will begin to incur 30 minutes after the scheduled return time.  
 
2. Lost & Damaged items: Any items not returned due to loss will incur a fine equal to the cost of 

replacing the lost/damaged item(s). Whether it is accidental or due to negligence. The studio manager 
will provide info that indicates the cost of the lost item(s). A 12 hr. grace period will be given to 
students to locate lost item(s).  

 
3. Incomplete packing: All items/kits must be clean (free from all dirt, dust or debris) cables wrapped 

properly, etc. Any items not packed properly or dirty must be re-packed or cleaned by the student in 
order to avoid a fine.  

 



Check  In 

Returned Date: _____________________ Returned By: ____________________________ 

Checked By Staff: _________________________ 

€ Everything Accounted For 

 

Staff Signature: ___________________________ Student Signature: ________________________ 

 


